Ms. Anastasia Ponomareva
anastian@mail.ru
115302 Lenina street, 8, Saint Petersburg
____________________________________________________________________________

Personal details 
Marital status: married                                                                                                                  
Date of birth: 23.06.1998
Nationality: Russian

Education

Sept. 2011 – June 2016 SPSIT (Saint Petersburg State Institute of Technology), Economics and Management Faculty, Industrial Management (Master), GPA 4.8 (5)

Experience

Sep. 2015 – pr. time JTI International
Regional trade contracts specialist
· Contract text drafting
· Contract’s approval control
· Document management
Accomplishments
· Learnt banking software
· Got a job offer by the end of the internship


Feb.2015 –Marc. 2015 Adnow, LLC (Russian online marketing and advertising company)
Foreign partner relationship manager
· Contract conditions negotiation
· Document management
Accomplishments
· Signed 7 contracts with Turkish clients within the first month (from 5 expected)
· Engaged regional political, academic and business authorities 
· Assisted in negotiations for other projects 
· Engaged new members for the team


Foreign languages
English 
Russian (native)

Additional Skills
Driving license
Advanced knowledge of project management
Analytical skills
Business communication


Computer Skills
Microsoft Excel 
Skilled in designing PowerPoint presentations
Proficient in Microsoft Word, Access, and Bloomberg HTML 
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